CENTRE FOR ECONOMIC AND SOCIAL STUDIES 

Nizamiah Observatory Campus, Begumpet, Hyderabad–500016 

Website: www.cess.ac.in; Email: post@cess.ac.in

Ph: 040-23402789 / 23416780

The Scheduled Caste Development Department (SCDD), Government of Telangana vide its letter No:SCSDF/3/5712/2017 dt.30/6/2021 requested the CESS to initiate the process of the selection of one position of Data Entry Operator (DEO) to work in the Administrative and Technical Support Unit (ATSU) at the Office of the Commissioner, SCDD, GoT. In this connection, CESS invites applications for the post of Data Entry Operator (DEO) on Contract basis which requires a degree in any branch with sufficient knowledge in: 
1) MS Office

2) Internet and mailing concepts

3) Typing speed 35 WPM (English) with word processing skills; and knowledge of local language-Telugu is compulsory in view of working needs; and
4) Preparation of PPT.


The above position is Project-based and purely temporary, initially for a period of one year on a monthly consolidated remuneration of Rs.15,000/-  Selected candidate will be positioned at the ATSU, Office of the Commissioner, SCDD, Government of Telangana, Masab Tank, Hyderabad.  

Application in the prescribed format (kept in Website) with necessary enclosures (Resume, Xerox (Photostat) copies of SSC Certificate for age proof, Degree & Caste Certificates and Educational and Technical qualification Certificates), should reach the should reach the Director, Centre for Economic and Social Studies (CESS), Nizamiah Observatory Campus, Begumpet, Hyderabad-500016 within 15 days from the date of publication of Advertisement in the News paper(s).
Terms and conditions: 

1) The applicant’s age limit is 40 years (maximum).
2) The candidate should note that the appointment to the Project position is purely temporary for the duration specified and candidate selected will not have a claim for regular employment in CESS or the SCDD.
3) Mere fulfillment of the qualification and experience does not entitle a candidate for short listing for the selection process; and
4) CESS reserves the right to keep in abeyance the post advertised (or) cancel the process of this selection process.
Sd/-

Director
RESUME
Post Applied For


:
Data Entry Operator

Name




:


Father/Husband Name





Date of Birth



:

Age 




:

Caste 




:


Place of birth (native Place)

:

Address for correspondence

:


Email




:

Cell / Phone number


:

Qualifications
Educational



:

Technical



:

Experience if any


:



Any other information


:

Date:








Signature

